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This plan covers the key risk of COVID-19 infectious disease (‘infection prevention and control’). 

Hazard Type Hazard 
Description Recommended Controls Examples of practical solutions 

Infectious 
Disease  
(Infection 
Prevention 
and Control) 

Staff, students, 
and others on-
site may come 
into contact 
with an 
individual 
currently 
unaware that 
they have 
coronavirus 
(COVID-19), 
and 
subsequently 
contract the 
virus from 
them. 
 

Safety Information and Training 
● Large face-to-face meetings or events can go 

ahead, but COVIDSafe measures should be 
promoted and implemented, including:  
o Ventilation  
o Considering recommended density limits of 

the room or venue to maintain physical 
distancing 

 

Safety Information and Training 
● Meeting organisers may decide to change an in-person 

event to a virtual event, or offer a virtual option, based on 
the participants or any risks or concerns, and/or to 
safeguard business continuity. 

 
 

Ventilation 
● Schools should use air purifiers and are 

required to increase fresh air flow into indoor 
spaces whenever possible, refer to the 
Ventilation and Air Purification Policy. 

● To reduce the risk of catching or passing 
airborne infectious diseases to others, schools: 

o are required to maximise fresh air flow 
into all indoor spaces (for example, by 
opening windows and doors) 

o should increase the use of outdoor 
learning areas wherever practicable 

o should use air purifiers alongside 
natural and mechanical ventilation 

o should minimise the use of indoor 
space that can’t be ventilated with 
outside air. 

 

Ventilation 
● Use the How to use an air purifier fact sheet. 
● Schools are encouraged to use the Promoting airflow 

posters in classrooms 
 

https://www2.education.vic.gov.au/pal/ventilation-air-purification/policy
https://www.education.vic.gov.au/PAL/how-to-use-an-air-purifer.pdf
https://www2.education.vic.gov.au/pal/ventilation-air-purification/resources
https://www2.education.vic.gov.au/pal/ventilation-air-purification/resources
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Hazard Type Hazard 
Description Recommended Controls Examples of practical solutions 

Vaccinations 
● Staff and students are strongly recommended 

to ensure they keep up to date with all 
recommended and available COVID-19 
vaccinations. 

 

Vaccinations 
● Staff and students are encouraged to keep up to date 

with Department of Health guidance 

COVID-19 Testing 
● Free rapid antigen tests are still available for all 

staff and students. Consider taking RAT before 
attending a workplace, including schools, 
sensitive settings or visiting people at higher 
risk of severe illness, if experiencing symptoms 
and/or have come into contact with a positive 
case 

● It is recommended that students and staff who 
are symptomatic or are a household/social/close 
contact of someone who has COVID-19, use a 
rapid antigen test. 

● Students or their parents are encouraged to 
report a positive result to their school by phone 
or written notification.  

● The school will treat health information, 
including positive COVID-19 test results, in 
accordance with the schools’ Privacy Policy. 

● Schools are no longer required to record 
student cases of COVID-19 reported by parents 
or carers, but will retain records already made 
until further notice. 

 
 

COVID-19 Testing 
● Schools can continue to be supplied with rapid antigen 

tests.  
● When providing rapid antigen tests, communicate the 

rapid antigen testing instructions using the “how-to” 
video which is translated into 33 languages 

 
 

Face Masks Face Masks 

https://www.health.vic.gov.au/immunisation/covid-19-vaccine
https://www.coronavirus.vic.gov.au/rapid-antigen-testing-schools#:~:text=Instructional%20video%20on%20performing%20the%20test%20on%20children
https://www.coronavirus.vic.gov.au/rapid-antigen-testing-schools#:~:text=Instructional%20video%20on%20performing%20the%20test%20on%20children
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Hazard Type Hazard 
Description Recommended Controls Examples of practical solutions 

● Staff and students who wish to wear face mask 
should be supported to do so, and schools 
should continue to make face masks available 
for staff, students and visitors. Current advice 
from the Victorian government is available at 
Face masks. 

● The Department of Health recommends that 
masks should be worn by a person who has 
COVID-19 for at least 7 days after a positive test 
and close contact of someone who has tested 
positive for COVID-19 when leaving home. 

● School should check expiry dates before use and 
dispose of any expired masks if required. 

 

Standard precautions 
● All staff, students and visitors to schools should 

practice good hand hygiene and stay home if 
unwell. 

● Schools should consider infectious disease risks, 
including in relation to COVID-19, when 
conducting the standard risk assessment for 
non-classroom-based activities and extra-
curricular activities, refer to the Excursions 
Policy 

 

Standard precautions 
● Circulate the latest health advice and requirements to 

staff, students and parents (in multiple languages if 
appropriate). 

● All staff, students and visitors to schools should practice 
good hand hygiene, particularly on arrival to school, 
before and after eating, after blowing their nose, 
coughing, sneezing, or using the toilet. Staff should 
direct or supervise young students where required. 

● When planning extra-curricular activities, plan for the 
risks that may arise and the controls that you will 
implement if they do (e.g. a staff member or student 
tests positive to COVID-19). 

 
Physical Distancing 
● Staff and students should practise physical 

distancing 1.5m to the extent that is reasonably 
practicable. 

 

Physical Distancing 
● Encourage staff, students and visitors to maintain 

physical distancing from each other.  
 

 A confirmed 
case of COVID-

Confirmed Case of COVID-19 Confirmed Case of COVID-19 
 

https://www.coronavirus.vic.gov.au/face-masks#recommended-face-masks
https://drive.google.com/drive/u/0/folders/1cbgTxcsj3jpF4axnz49DQ-sHzI9ArOmM
https://drive.google.com/drive/u/0/folders/1cbgTxcsj3jpF4axnz49DQ-sHzI9ArOmM
https://edugate.eduweb.vic.gov.au/sites/i/Pages/production.aspx#/app/content/3284/
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Hazard Type Hazard 
Description Recommended Controls Examples of practical solutions 

19 among staff 
and students 

● Students who report a positive result are 
recommended to isolate for a minimum of 5 
days and not attend school until their 
symptoms have resolved. 

● Staff who report a positive result are 
recommended to isolate for a minimum of 5 
days and not attend school during that period 
until their symptoms have resolved. 

● The school will treat health information, 
including positive COVID-19 test results, in 
accordance with the schools’ Privacy Policy. 

● Schools are no longer required to record 
student cases of COVID-19 reported by parents 
or carers, but will retain records already made 
until further notice. 
 

● ensure air purifiers are in use 
● maximise external ventilation 
● encourage good personal hygiene 
● make face masks available for staff and visitors 

who wish to wear them. 

 
 

 

 

Vulnerable 
workforce or 
students may 
be at higher 
risk of 
contracting 
the virus 
 

 

 

● Schools must ensure students with medical 
needs have an up-to-date Student Health 
Support plan and accompanying condition-
specific health management plan. 

● Employees should seek advice from their 
medical practitioner about working onsite and 
any additional booster doses of vaccine they are 
recommended to receive. 

● The Medical Advisory Service is a specialised support 
service for principals to help them fulfil their 
responsibilities in relation to employee health. 

● Refer to the Health Care Needs policy for further 
information on the student health support planning 
process. 
 

  
 

https://www2.education.vic.gov.au/pal/medical-advisory-service/overview
https://www2.education.vic.gov.au/pal/medical-advisory-service/overview
https://www2.education.vic.gov.au/pal/health-care-needs/policy
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Hazard Type Hazard 
Description Recommended Controls Examples of practical solutions 

Thunderstorm 
asthma 
season 

 

● There is an increased risk of seasonal asthma, hay fever and epidemic thunderstorm asthma during 
seasons with increased grass pollen levels. This typically occurs between October and December. 

● Epidemic thunderstorm asthma* events are triggered by a combination of higher grass pollen levels 
and a certain type of thunderstorm. People with a history of asthma, undiagnosed asthma or hay fever 
are at an increased risk under these conditions.  

● This risk is increased further for people who have poorly treated hay fever and asthma.  
● The best way to reduce and prevent symptoms of asthma or hay fever and reduce unnecessary 

absences from school is to follow an up-to-date asthma action plan or hay fever treatment plan, 
provided by a general practitioner (GP) or specialist. 

● How to prepare for grass pollen season 
● To prepare for higher grass pollen levels: 
● review your school’s asthma policy, and ensure that appropriate staff are trained in asthma first aid 
● ensure all students diagnosed with asthma have an up-to-date asthma action plan, a student health 

support plan and student medication, including relievers (puffers), on hand  
● encourage staff or students with a history of seasonal hay fever symptoms to see a GP if they don’t have 

a hay fever treatment plan 
● record preparations and response actions in your school Emergency Management Plan 
● download the VicEmergency app* and create a ‘watch zone’ for epidemic thunderstorm asthma advice 

and warnings 
● ensure your school has an asthma emergency kit with in-date emergency reliever medication (available 

over the counter from a pharmacy without a prescription)   
● keep asthma medication accessible 
● communicate information about thunderstorm asthma and your preparations to your school 

community. Draft newsletter text is available to help you share this information.  
● Schools can also refer to a Department of Health fact sheet to help prepare for the pollen season in the 

context of COVID-19. 
 

https://27acb6de599740f3ac1827e3538478cf.svc.dynamics.com/t/t/7CDA663tPr9gltZ7IV30ozHCXzxQstIIOv91E6dq8l8x/ADMxlzyw6dfsZvfU5WuE5VjXCrfch0eHbKvha81XC2cx?targetUrl=https%3A%2F%2Fwww.betterhealth.vic.gov.au%2Fhealth%2Fconditionsandtreatments%2Fthunderstorm-asthma
https://27acb6de599740f3ac1827e3538478cf.svc.dynamics.com/t/t/8MBSEsAGPjzBaJGyMGhWb4vBe3kMKLf4f9H6DMHPAwAx/ADMxlzyw6dfsZvfU5WuE5VjXCrfch0eHbKvha81XC2cx?targetUrl=https%3A%2F%2Faus01.safelinks.protection.outlook.com%2F%3Furl%3Dhttps%253A%252F%252Fplay.google.com%252Fstore%252Fapps%252Fdetails%253Fid%253Dcom.naturallybeing.fireready%2526hl%253Den_AU%26data%3D05%257C01%257CSteve.Passalis%2540education.vic.gov.au%257C6a78bd832e1749fd8ca008da894f7af4%257Cd96cb3371a8744cfb69b3cec334a4c1f%257C0%257C0%257C637973272510198499%257CUnknown%257CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%253D%257C3000%257C%257C%257C%26sdata%3DCCFMtR8M5XE5jqTMK1DbJGzZZiPcAOZRXSgaFZLPv7w%253D%26reserved%3D0
https://27acb6de599740f3ac1827e3538478cf.svc.dynamics.com/t/t/pPSgxOnO56rrrrjBZ9E5PSVTSDiNGU5YUIWFKrP4JIIx/ADMxlzyw6dfsZvfU5WuE5VjXCrfch0eHbKvha81XC2cx?targetUrl=https%3A%2F%2Fview.officeapps.live.com%2Fop%2Fview.aspx%3Fsrc%3Dhttps%253A%252F%252Fis.vic.edu.au%252Fwp-content%252Fuploads%252FDraft-newsletter-text-on-thunderstorm-asthma.docx%26wdOrigin%3DBROWSELINK
https://27acb6de599740f3ac1827e3538478cf.svc.dynamics.com/t/t/Apu7RibBfAYaPxf8f9LqJdww6malHtw44l3eJY3SQxMx/ADMxlzyw6dfsZvfU5WuE5VjXCrfch0eHbKvha81XC2cx?targetUrl=https%3A%2F%2Fis.vic.edu.au%2Fwp-content%2Fuploads%2FInformation-for-schools-on-asthma-and-hay-fever-during-the-coronavirus-COVID-19-pandemic-Department-of-Health-2022.pdf
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Hazard Type Hazard 
Description Recommended Controls Examples of practical solutions 

Privacy of 
records 

 
 
 
 
 
 
 
 
 

Vaccines 
records 
 
 
 
 
 
 
 
 
 

Employers, including schools, must destroy visitor and staff COVID-19 vaccination records by Thursday 10 
August 2023. 
This applies to any person who visited schools and had to disclose their vaccination status to enter the 
premises. This may include parents, carers, contractors, volunteers and casual relief teachers. 
 
The above has been executed by ASV Human Resources Department as they were responsible for collecting 
and keeping collected records. Mernda Hills Christian College records have also been checked for any COVID-
19 vaccination records; any relevant files were destroyed. 

Remain vigilant for COVID-19 
It is important for staff and students to manage any hay fever or asthma symptoms, as these conditions can produce symptoms such as fever, 
chills, cough, sore throat, shortness of breath, runny nose and loss or change to sense of smell or taste, which are similar to COVID-19 symptoms. 
If staff or students experience these symptoms in different or worse ways to their usual hay fever or asthma symptoms, they should seek medical 
advice.  
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USEFUL CONTACTS 

Support Area Phone 

Employee Assistance Program (EAP)  

National COVID-19 Hotline 1800 020 080 

Cleaning  

OHS Advisory Service samuelshehata@adventist.org.au 

OSHC and other early childhood 1800 338 663 

Human Resources ASVHR@adventist.org.au  

 

mailto:ASVHR@adventist.org.au

